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Teacher and Chaperone Instruction Form

Dear Teachers and Chaperones,

Welcome to STARBASE Connecticut!  We are excited that you will be participating in STARBASE.  We would like to remind you that you play a significant part in the success of your students’ STARBASE experience. 

The STARBASE staff has several expectations to ensure each student receives the maximum benefit from their STARBASE experience.  We need your assistance implementing the following procedures. Please read them carefully, sign the form and return the completed copy (no later than the first day you attend) to STARBASE.

1.   Actively participate in all group discussions. Your attitude, enthusiasm, and classroom participation are essential!  
2.   Encourage students to be excited and enthusiastic about subject matter (i.e. instruction, experiments, challenges and homework). 

3.   Ask questions when necessary (we are here to help you). 

4.   Interact positively with all students. 

5.   Help maintain classroom management and discipline.  Maintaining an orderly class will ensure a smooth learning experience for everyone.

6.    Avoid “telling” the students what to do, or giving the students answers, as a part of each experience is to develop critical thinking, goal setting and team building skills.   

7.  Do coach and guide during activities to ensure that each student participates.  Our goal is for the students to learn to work together to accomplish each task. 

8.  All side conversations (both student and adult) are distracting and impede the learning environment. Please refrain from having private conversations in the classroom while the STARBASE staff is teaching.

9.   Lunchtime is the only time the students are allowed to eat, therefore it is our policy that teachers and chaperones refrain from eating in the classroom as well.   

10.  Teachers and chaperones are responsible for taking students to the bathroom.  Please follow the bathroom rules as they are explained at STARBASE. 

  Teacher/Chaperone Name: ______________________  Signature: __________________________

  School/Class:_________________________________ Date: _____________________________[image: image1.png]__

CLASS RECORD INSTRUCTIONS
See attached Class Record form
This sheet is a “MUST DO” document as it is not only used by the STARBASE instructors throughout the program, but is also a part of our STARBASE federal funding requirements.  No information is shared with any other agency.  The information is used to compile demographics entered into an overall report which we must submit to congress as part of the national STARBASE program.

FLIGHT NAME:  Students will work together within groups or teams that we call “flights”.  They will be sitting and working with the same flight throughout the entire STARBASE academy, so please assign your students to flights in a manner that will equally compliment each group. The flight names are Alpha, Bravo, Charlie, Delta, Echo and Foxtrot.
STUDENT’s NAME:  We can’t stress enough how important it is to write neatly while also making sure you are supplying us with correct spelling on this form.  The STARBASE staff uses this form for graduation certificates as well as for our records, etc.  

CALL SIGN:  Instead of using real names, call signs are the way STARBASE addresses our students and staff (just like pilots or astronauts).  They are personal and should have a special meaning representative of the individual.  Call signs can be chosen from a hobby, sport, nickname, animal, or other word that a person would want to be associated with. They are usually one or two words and MUST be positive in nature.  Please no singer or rapper names, and encourage originality.  Some examples of call signs are: Blaze, Comet, Saturn, Hot-sauce, and Maverick.  Teachers and chaperones should choose call signs as well as the students. Please do not allow “Andromeda”, “Raven”, “Ladybug”, “Sunshine” or anything beginning with the word Star.
RACE:  This information is used to compile demographics entered into an overall report which we must submit to congress as part of the national STARBASE program. Please see the bottom of the class record form for the applicable codes. {Race Key:  African American= AA  Asian= A   Caucasian= C   Hispanic= H   Multi National=M    O= Other}
GENDER:  This information is used to compile demographics entered into an overall report which we must submit to congress as part of the national STARBASE program.  Please use “M” for male and “F” for female.

SHIRT SIZE (ADULT):    The students will each receive a t-shirt on the first day of STARBASE to wear throughout the program.  We need to know the size that each child needs (in adult sizes).  We have a limited supply of each size shirt, so please give us what they will fit into, not what they prefer (if a child obviously fits a small and requests a large, please ask for a small).   
MEDIA WAIVERS:   If you have any students that have turned in a media waiver to your school stating that they may not have their picture taken, please inform us by checking the column “No Photos”.  For further explanation see pg. 3 of this package.
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	CHECKLIST

It is imperative for the success of the program, that you complete the following items.  This checklist is provided to you so that you can keep track of what items you have completed.   


· Pre-visit- No later than 10 days prior to your visit, please call us at STARBASE (203)575-8271 to schedule a 1hour time-frame that we can come to your classroom for a visit with the students.  During this visit, we will explain to the students about the STARBASE program as well as give them a test on the information we will be teaching them. This test helps STARBASE measure the effectiveness of our program. 
Scheduled date of visit: _______________       Time of visit: ______________   

· Class Record Form- (Student’s Flight, Name, Call Sign, Gender, and Race etc.)

The information on this form is required prior to your first visit (it is VERY difficult to begin the program without this form) so please promptly fax it to STARBASE at (203-575-8018). 

· Teacher and Chaperone Instruction Form- Every adult that will attend STARBASE with your class should read and sign a copy of this form. As soon as you read this call (860) 652-5497 and leave your name, school name, favorite ice cream flavor and the answer to the question:  Is “Star” an acceptable name for a call sign. If you are the first teacher from your school to answer correctly you will receive a free pint of your favorite ice cream. Please return all signed copies of the chaperone instruction form to STARBASE either by fax or on the first day of attendance.  
· Media Waiver- The STARBASE Connecticut Staff takes photos of students involved in our youth program. The main reason for taking photos is to make a CD containing the pictures and a slideshow for the class teacher.  Some of the photos taken may also be selected for use in promotional materials for the STARBASE program, such as brochures or newsletters.  Occasionally, a media article including photos may also be done on the program.

If you have any students that have turned in a media waiver to your school stating that they may not have their picture taken, please inform us by checking the column titled “NO PHOTOS” on the “Class Record” form (page 5). We recommend you contact any parents that have signed this form to ensure the parents understand their child will not be included in photos with their peers.  
 What is STARBASE???
STARBASE began in 1989 with a dream shared by three people: Barbara Kosscak, a Michigan elementary school teacher; Brigadier General David Arendts, the former commander at Selfridge Air National Guard Base, Michigan; and LtCol Richard Racosky, a military and commercial airplane pilot who wrote the book “Dreams + Actions = Reality”.  Their dream was to create an educational program which responded to the needs of our nation’s youth through an engaging hands-on curriculum focusing on science, math, technology, goal setting, personal development skills, and drug demand reduction. 

The dream became a reality with a grant from the Kellogg Foundation, establishing a trial program at the Selfridge Air National Guard Base in Michigan.  In 1992, Senator Carl Levin of Michigan and Senator Sam Nunn of Georgia successfully presented the program to Congress for start-up funding under the Department of Defense budget.

Today the program is nation-wide, with a total of 54 academies throughout the United States, District of Columbia and Puerto Rico. 

The purpose of the DOD (Department of Defense) STARBASE Program is to change the attitude and increase the knowledge and skills of “at-risk” youth in the areas of math, science, and technology.  The program is based on partnerships between the military, school districts and community.  The STARBASE Program is unique that it provides students a “hands-on” approach to learning, with the guidance of trained and experienced instructors and military personnel who make learning fun, practical and relevant.  The Program provides students with an environment that encourages self-esteem, personal growth, individual achievement, and strong character through the positive role models found in the military.

Although STARBASE Waterbury is not located on a military installation like the other 53 academies, the students will still have the experience of interacting with military personnel as it is one of the program objectives. All of our instructors are members of the Army or Air National Guard and enjoy discussing the military with STARBASE students. 

Classes that are invited to the STARBASE program will attend once a week for a total of 4 or 5 days. While attending STARBASE, students will be exposed to the following concepts: 

Teamwork  



Aircraft Components

Flight 


Goal Setting



Bernoulli’s Principle

Model Rocketry
Decision Making 


Properties of Air 

Technology
Drug and Alcohol Avoidance

Space Exploration

Engineering (PTC program)
Newton’s Laws of Motion

Properties and States of Matter


Dear ______________________________

                      (Teacher’s Name)
Congratulations, your class has been selected to attend STARBASE Connecticut!  We are looking forward to providing exciting new opportunities for you and your students to learn, explore and discover.  In order to help facilitate the best experience for your students this year, please read through all of the information enclosed in this package. We hope these guidelines will help make your participation in STARBASE a beneficial and positive learning experience.

Academy dates: The following are the dates that your class will be scheduled to attend STARBASE: ________________________________________________________________. 
If you find any conflicts in this schedule STARBASE staff are the only personnel authorized to make changes, so please notify us immediately at (203)575-8271.
Prior to your visit: Upon receipt of this packet, please call us at STARBASE to schedule a 1hour time-frame that we can come to your classroom for a visit with the students.  During this visit, we will explain to the students about the STARBASE program, as well as assess their knowledge on STARBASE topics. Please have your Class record form faxed to STARBASE prior to this visit.
Transportation: The Waterbury Board of Education will provide bus transportation for STARBASE. Please have your class outside of the school NO Later than 8:30am for pick up. Your class will depart STARBASE at approximately 1:15 p.m. to return your students to the school. If any problems occur, please call STARBASE immediately at (203)575-8271 or (860)250-2373 cell.

Chaperones:  STARBASE does not require chaperones to be present for the program. However, if teachers prefer to bring chaperones, they are more than welcome to do so.  Please give chaperones a copy of the letter titled “Dear Teachers and Chaperones”.  Please note that in an event that you (the teacher) are absent from school, we prefer that the class still attend our program.  Substitute teachers are more than welcome. 
Lunch: The school system will provide cold lunches for all students attending STARBASE.  The lunches consist of a cold cut sandwich a small juice and a snack. These are delivered directly to STARBASE.  If students wish, they may bring their own food. Please encourage them to bring food that does not need to be heated.  
Every visit: Stay with your students at all times.  Liability prohibits you from leaving the STARBASE facility for lunch, appointments, etc.

Cancellations or Changes: As soon as you are aware of any cancellations or changes to your arrival or departure times, please call STARBASE. 
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